
OBJECTIVE: To secure the position of professor or researcher in criminology where my service to 
the field would be most beneficial to the organization. 

BIOGRAPHICAL 
SKETCH: 

Ms. Garcia is currently working for the San Antonio Police Department, where she 
has been employed for four years. She maintains the role of supervisor at the Missing 
Persons/Juvenile Processing Unit. She oversees operations related to missing person 



 

 
 
 
 
 
 
 
 
VOLUNTEER 
EXPERIENCE: 

 

 
San Antonio Police Department Missing Person Unit and Juvenile Processing 
Office Supervisor (4years 5months) 

• Manage agents’ caseloads as well as provide insight on entering/clearing 
missing persons 

• Create trainings with the use of PowerPoint and teach new hires to succeed 
for the mission of the department  

• Manage Notice of Leave, Time Adjustment, and various other personnel 
forms 

• Delegate tasks, form meetings, and redirect any wrong or inappropriate 
actions 

• Network with other departments such as SVU, Homicide, Child Protective 
Services, National Center of Missing, and Exploited Children 

• Supervision of juvenile processing, mug shots, and fingerprints  
• Follow DPS protocol and request alerts 

 
Our Lady of the Lake University, San Antonio, Texas, Cold Case Advisor 
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